EMERGENCY NOTIFICATION

NOTE: EMERGENCY “BLUE LIGHT” PHONES ARE LOCATED THROUGHOUT THE CAMPUS AND CONNECT TO PUBLIC SAFETY.

RESOURCES

Emergencies can occur at any time, without warning. Experience shows that a well-thought-out, coordinated response
helps reduce injury and damage to property. This guide outlines specific emergency response actions you can take.

Remember, when you hear:

FIRE ALARM
ALL OTHER ALERT.

OUTDOOR SIREN WARNING SYSTEM - SIREN ACTIVATION

The siren system is designed to warn the USF
community about urgent emergencies on campus.

+ The emergency signal is a series of alternating high
and low tones indicating that urgent action must be
taken. Listen to warning signal on the Public Safety
website: www.usfca.edu/Public_Safety/Disaster_
Programs. If you hear this signal, you should:

If you are indoors:

« Stop what you are doing.

« Shelter-in-place and lock down.

« Stay away from doors and windows.

+ Do not use elevators.

« Stay low in the room.

+ Remain in your location until advised otherwise.

BUILDING EVACUATION GUIDELINES

Immediately leave the building. Tell others to evacuate.
Walk calmly, but quickly, to the nearest emergency exit.
+ Close doors as rooms are vacated.

+ Keep to the right side of corridors and stairwells as you
exit.

« Use stairways only. Do not use elevators!

« Assist those who need help, but do not put yourself at
risk attempting to rescue trapped or injured victims.
Note the location of trapped or injured victims and notify
emergency personnel.

« Proceed directly to the designated meeting area.

+ Do not re-enter the building until Public Safety or first

responders give an “all clear” signal.

PERSONAL SAFETY

Once an emergency takes place, the time to prepare

is gone, and it is time to respond and cope with the

aftermath. Take time to examine what you can do

to prepare by visiting ready.gov, 72hours.org, and

redcross.org. Make sure that you have done the

following:

« Verified that your contact information is correct in the
Personal Information section of the Student, Faculty,
or Staff tab on USFconnect.

+ Programmed the USF Public Safety phone numbers:
£415.422.4201 and 415.422.2911 into your cell phone.

» Know more than one way to get out of every building
where you live, have classes, or work.

+ Know the location of fire alarm pull stations and fire
extinguishers and know how to use an extinguisher.

If you are outdoors:

Seek a safe location.

If an indoor shelter is not available and there is no
time for escape, seek cover.

A steady tone is the signal for “all clear.” Listen to “all
clear” signal on the Public Safety website:
www.usfca.edu/Public_Safety/Disaster_Programs.

EVACUATION GUIDELINES FOR SPECIAL

NEEDS POPULATION AND THOSE
ASSISTING THEM

« [f assisting, ask how you can help before attempting
any emergency evacuation. Ask how the person can

best be assisted or moved and whether there are any

special considerations or items that need to come
with the person.

If you are unable to evacuate, shelter-in-place in a
stairwell or other area of refuge in the building. Be

sure to let Public Safety know your location/condition

and wait for help.
+ Note: EZ-Glide evacuation stair-carry chairs are
located in each campus building.

Know the housing staff for your residence hall,
including your resident adviser and other staff, in
case there is an emergency or other problem.
Know your building marshals in office areas.

If you are a student, make sure that your close
friends know how to contact your parents and other
emergency contacts and that your parents know how
to contact your roommates and/or close friends in
case of emergencies.

Have an Emergency Go Kit that includes a flashlight,
a radio (and fresh batteries), water, food bars/non-
perishable food, a first aid kit, and other items (see
checklist below).
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MEDICAL EMERGENCIES

LIFE THREATENING EMERGENCIES

« Call Public Safety and be prepared to give the following information:
-Age and sex of the victim
-Location of the victim
-Nature of the emergency and whether the victim is conscious or

breathing

-Any additional information as directed

« DO NOT hang up until instructed to do so by the dispatcher.

« Do not move a seriously injured person unless he or she is in a life-
threatening situation.

- NOTE: Do not approach victims of electrocution or toxic exposure unless
you are absolutely sure it is safe to do so.

« Perform rescue breathing and/or CPR to your level of training.

« Stop severe bleeding with direct pressure.

« Keep the victim warm.

MINOR INJURIES/NON-EMERGENCIES
« In case of aminor injury or illness, contact Public Safety’s non-
emergency line.
« Employees should notify their supervisor of a work-related injury or
illness and complete a Report of Employee Occupational Injury form.

COUNSELING AND PSYCHOLOGICAL SERVICES
Counseling and Psychological Services (CAPS) are available to help
students resolve personal difficulties and provide emergency services and
crisis intervention. Clinical services are strictly confidential. Contact CAPS at
x6352 or 415.422.6352.

For faculty and staff members, please contact CONCERN, the university's
employee assistance program, at 800.344.4222.

| ENERCENCY SUPPLIES |
| CHECKLIST (GO KIT) |

U Keys - extra set of car and house keys

U Water - Three days supply, one gallon per person per day

U Food - Three days supply of meal bars/non-perishable food,
manual can opener, and utensils

U First aid kit - with manual and medical supplies

O Radio with extra batteries

O Flashlights with extra batteries, matches, lighter

O Medications - over-the-counter and prescription medications
and prescription lists

0 Back-up pair of eyeglasses

0 Cash and important documents - small bills, coins, deeds,
insurance papers, family photos, medical cards, etc.

U Clothing, sturdy shoes, and personal hygiene items

U Tools - adjustable wrench, sturdy gloves, whistle, small mirror, etc.

O Sanitation and hygiene supplies

U Special needs - supplies for kids, pets, seniors, and people
with disabilities

O Out-of-state contact list
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For Non -Emergencies: 415 422. 4201

UTILITY FAILURE EARTHQUAKE

« Should an earthquake strike while you are at an
indoor location, do the following:
DUCK - Duck or drop down on the floor.
COVER - Take cover under a sturdy desk,
table, or other furniture. If that is not possible,
seek cover against an interior wall and protect
your head and neck with your arms. Avoid
danger spots near windows, hanging objects,
mirrors, or tall furniture.
HOLD - If you take cover under a sturdy piece
of furniture, HOLD on to it and be prepared
to move with it. Hold the position until the
ground stops shaking and it is safe to move.
- If you are in a hallway, drop to the floor against
an interior wall—protect your head and neck
with your arms.

If you discover a fire or see smoke:
« If building fire alarm is not sounding, manually
activate the alarm by pulling a fire alarm pull
ACTIVE SHOOTER/CAMPUS VIOLENCE station located near an exit.
Immediately exit the building.
Call Public Safety.

If a fire alarm sounds:

» Check the surface of the door for heat. Check for
signs of smoke.
If no smoke or fire is observed, proceed to the
nearest stairway and evacuate. Do not use
elevators!
Close all doors behind you.
Follow the instructions of the building marshals,
residence hall staff, or first responders.

Do not enter or exit the building during the
shaking—there is danger from falling debris.
BE PREPARED to shelter-in place; evacuate if
instructed to do so. The decision to evacuate
from campus buildings will be based upon

the severity of the earthquake and damage to
buildings.

Do not use the elevators.

If you are outdoors, find a spot away from
buildings, trees, streetlights, and power lines. Do
not return to your building until authorized.

If you are in a car, stop in the safest place away
from underpasses/overpasses, bridges, etc.
Stay in the vehicle until the shaking stops.

BE PREPARED FOR AFTERSHOCKS!

FIRE EMERGENCIES

Assist people with special needs in evacuation.
After evacuating, go to the designated meeting
area of your building.

- Notify fire personnel if you suspect someone is
trapped inside.

If you are trapped in a room/building:

« Place wet objects into openings to prevent
smoke from entering.

« Hang an object out of the window to signal that
the room is occupied.

« If smoke enters, keep your head at least 8-12
inches off the floor.

« Call Public Safety and advise them of your
location and room number.

HAZARDOUS MATERIAL RELEASE RESPONSE

SUSPICIOUS LETTER, PACKAGE, OR OBJECT

SUSPICIOUS PERSON
IN CASE OF SEXUAL ASSAULT

NON-EMERGENCY CRISIS
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